Review My Notifications

e Access notifications by selecting the notification category within the My Notifications tile.
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OR

e Select the Control Center notifications icon in the upper right-hand corner of the screen and select View All to review notifications.
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e From the Control Center you can navigate between the notifications by selecting the Tasks, My Requests, or Timekeeping categories on the

control center pane.
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e Once you select a category, you can Refine your search to narrow your results.
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e To review details, locate the details panel within each of the notifications and expand any sections to review more details.
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Select Comments & Status History for more information.
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